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 To join the Webex, go to the google site 
below and find the link to the Webex:

 https://sites.google.com/view/etasconferenc
ejanuary2020/home

 If you are joining on your phone, download 
the Cisco Webex meetings application. 

 If on laptop, click on “run a temporary 
application” to join. 

https://sites.google.com/view/etasconferencejanuary2020/home


 Part 1

 Advantages of using webinars.  

 How to prepare.

 Part 2

 Experience a live webinar.



 Face-to-face classes:  problems with attendance in 
today’s world.

 Webinars and online teaching:

 Telecommuting.

 Global audience.

 Recordings for later viewing.

 Negatives:

 Possible technical problems and technophobes.

 Lack of human contact.



 Do you use an online space to meet with your 
students?  If so, which one?

 Put your answers in the chat box.



 Paying ones:  Webex by Cisco (today’s)

 Free ones:  Zoom  https://zoom.us/ webinars 
and meetings (100 people can join, 40 
minutes, can set multiple sessions)

 Whereby  https://whereby.com (one user, 
one meeting room – same room, different 
meetings, max. 4 can join)

 Others:

 Skype (up to 50 participants), Google 
hangouts, WhatsApp

https://zoom.us/
https://whereby.com/


 Set up the webinar.
Send the link to the participants. 
Get online early: 15 minutes before.

 Check your audio, video settings.

 Troubleshoot any problems.

 If possible, have an assistant to manage the 
chat box.

 Don’t forget to record the webinar!



 Mute the audio of the students on entry.

 Use a headset.

 Avoid going to the internet to show links.  
Connection can become unstable.

 Use screenshots and padlets (examples later).



 10 week course : 5 webinars + online 
materials and quizzes to do each week.  

 How long should each session be?

 A2-B1 level = 45 minutes

 B2 level = 60 minutes  

 C1 level = 60-90 minutes  

 Purpose of the webinars

 To review and test knowledge of the 
materials.



 Question slide, then answer slide.

 The participants use the chat box to enter 
their answers.

 For delivery, divide it into two PowerPoints or 
it may not upload. 



 What’s the difference in using PowerPoint for 
a presentation or a webinar?



 Presentation:  few slides, more speaking. 
Only one person answers at a time.

 Webinar:  more slides, Q/A format using 
chatbox. More opportunities to answer.

 You can record it.





 Padlets are good ways to present tools.  

 Do you use them?  

https://padlet.com/dashboard
https://padlet.com/dashboard


 Let’s begin

 Now I will run the webinar as though you are 
a real class of students.  



 Welcome to the Webex.

 Carol is the trainer delivering the workshop.

 Alberto is my assistant for technical 
problems.  Put your hand up for live 
assistance.

 Use the chat box to ask questions, make 
comments or give answers.

 Please use your pointer to put your position 
on the map.

 Then click on your pointer again to unselect.
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 1. Grammar checking tools: Grammarly etc.

 2. Readability statistics.

 3. The Writer’s Diet.

 4. Web concordancers

 5. Translators’ tools

Which ones do you know?





 Grammar and spell check in Word

 Ones you can download to Chrome:

 Grammarly

 ProWritingAid

 Ginger

 Hemmingway

 Other



 ProWritingAid



Grammarly.com

‘like’ them on Twitter, Facebook

Free newsletter too.

Download to Google Chrome



https://thedigitalmerchant.com/content-marketing/copywriting/prowritingaid-vs-grammarly-comparison-two-top-grammar-checkers/
https://thedigitalmerchant.com/content-marketing/copywriting/prowritingaid-vs-grammarly-comparison-two-top-grammar-checkers/
https://thedigitalmerchant.com/content-marketing/copywriting/prowritingaid-vs-grammarly-comparison-two-top-grammar-checkers/


https://padlet.com/ckwaites/textanalysis
https://padlet.com/ckwaites/textanalysis




Who uses them and why?

https://en.wikipedia.org/wiki/Flesch%E2%80%93Kincaid_readab
ility_tests

https://en.wikipedia.org/wiki/Flesch%E2%80%93Kincaid_readability_tests


 They were designed in the US and so 
Americans know about them and use them.

 Journalists, Lawyers, Academics, School 
teachers for readers, Government officials, 
Website designers, Writers  

 Why? To measure how readable their text is 
by different audiences.



How can you use them?

Where can you find them?



Where can you find them? 

In Word, or on two websites
http://www.webpagefx.com/tools/read-
able/
https://datayze.com/readability-
analyzer.php

For the Word version, they are in the 
proofreading tools area.  I suggest you watch 
YouTube videos to find out how.

http://www.webpagefx.com/tools/read-able/
https://datayze.com/readability-analyzer.php


 What linguistic or style points do they 
measure?

 Put your answers in the chat box.



 It’s an algorithm between:

 Sentence length (number of words)

 Recommended sentence length:  15-20 
words on average for a report.

 Word length (number of syllables)

 So, the shorter the sentence and the shorter 
the words, the easier it is to read ☺



 1-100

 1 is low readability

 100 is high readability, such as comics.



 The Sun / Mirror: 60-80

 The Guardian:  40-60

 Emails:  50-70

 Reports: 30-40



 To test out the readability score of a website:

 http://www.read-able.com/

 Cut and paste your text into the box and click 
on the button to get your analysis.

 This website gives a colour rating to each 
score:  green = easy to read; orange = 
medium; red = complex.

http://www.read-able.com/






 What is it?

 Have you heard about it?

 Write your answers in the chat box.



 This tool allows you to analyse your writing 
style. It gives a reading on a scale of lean to 
heart attack, as though measured in a 
medical examination.  

 What type of tool is it? Online analytical tool.

 What is it used for? Analysing key aspects of 
style.

http://writersdiet.com/
http://writersdiet.com/






1. Verb ‘to be’ – good or bad?

2. Nouns or verbs?

3. Adjectives and adverbs – good or bad?

4. Cohesive devices or empty shells/ waste 
words?  It, there, this, that. 



Why? It’s lengthy, wordy, dead.

1. Emphatic structures are oral style

◦ It was at the end of the meeting that we reached
agreement.

◦ We reached an agreement at the end of the 
meeting.

2. Dead beginnings = oral style. 
3. Passive voice = oldfashioned.

◦ It was / There is / are many important points to 
be raised.

◦ The meeting will raise many important points.



 Prefer verbs!

 They are dynamic and engaging.

 avoid long strings of nouns and prepositional 
phrases 
◦ (checks usage of prepositions and nouns)



 https://ed.ted.com/on/eJKYN8dx Zombie nouns

https://ed.ted.com/on/eJKYN8dx


employ adjectives and adverbs sparingly
◦ (checks usage of adjectives and adverbs)



 "The adjective is the enemy of the noun," 
warned Voltaire, and Mark Twain advised, 
"When you catch an adjective, kill it."

 By extension, the adverb is the enemy of the 
verb.



https://padlet.com/ckwaites/webconcordancer
https://padlet.com/ckwaites/webconcordancer


 Tools for today:

1. Oxford dictionary – example sentences

2. Just the Word – English only

3. Skell – English only

4. Linguee.com – translations – can be wrong 
sometimes.  Good UN type examples, so useful 

for analysing usage.

5. Glosbe - is like linguee.
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https://skell.sketchengine.co.uk/run.cgi/skell
https://skell.sketchengine.co.uk/run.cgi/skell


 http://www.just-
the-word.com
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http://www.just-the-word.com/
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http://www.linguee.com/

https://glosbe.com/

To check:

Vocabulary – confusing words 
eg  assure vs ensure

How to translate technical terms

Grammar following verbs eg suggest 
+ ?

Prepositions following verbs eg 
participate + ?

Punctuation following linkers eg 
however
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http://www.linguee.com/
https://glosbe.com/


 Webinars and online teaching:

 Flexibility for students.

 Telecommuting.

 Students travelling.

 Global audience.

 Recordings for later viewing or revision.



Carol Waites

carol.waites@un.org

Twitter handle: @CarolKW

Find me on LinkedIn:  Carol Waites
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mailto:carol.waites@un.org
https://twitter.com/CarolKW


Padlets:

https://padlet.com/ckwaites/grammarwriters

https://padlet.com/ckwaites/textanalysis

https://padlet.com/ckwaites/webconcordancer

Grammar checking tools

https://thedigitalmerchant.com/content-
marketing/copywriting/prowritingaid-vs-
grammarly-comparison-two-top-grammar-
checkers/

Web concordancers

https://skell.sketchengine.co.uk/run.cgi/skell

http://www.just-the-word.com/
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https://padlet.com/ckwaites/grammarwriters
https://padlet.com/ckwaites/textanalysis
https://padlet.com/ckwaites/webconcordancer
https://thedigitalmerchant.com/content-marketing/copywriting/prowritingaid-vs-grammarly-comparison-two-top-grammar-checkers/
https://skell.sketchengine.co.uk/run.cgi/skell
http://www.just-the-word.com/


Writer’s Diet

http://writersdiet.com

Readability statistics

https://www.webfx.com/tools/read-able/ 

Translator tools

https://www.linguee.com/

https://glosbe.com/

https://www.deepl.com/en/translator
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http://writersdiet.com/
https://www.webfx.com/tools/read-able/
https://www.linguee.com/
https://glosbe.com/
https://www.deepl.com/en/translator

