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Introduction 

The Public Relations Chair is an Executive Committee member with responsibility for ETAS’s 
relationships with other organisations and for the organisation's external profile. 
The responsibilities include: 

1. Promotional strategy 

To  identify schools, publishers and other organisations which could benefit from a relationship with 
ETAS. This is best achieved in close cooperation with the National Events Chair and Events Team, 
Membership Chair, and President to ensure a cohesive strategy and develop and promote new 
initiatives.  
This would also include: 

• promoting ETAS by building ties with teacher training schools, private and public schools 
and other non-profit teacher organisations in Switzerland and worldwide.  

• promoting ETAS to the English-teaching community, with a focus on institutional 
members: schools and associations 

• Assist TTT Hosts to ensure ongoing sessions are planned in advance and attend sessions 
when possible in order to support recruiting of potential ETAS members and volunteers. 

• Encourage inviting ETAS members as well as other teacher associations and school 
leaders to host or attend TTT sessions. 

1. Relationships with affiliated organisations 

a. Liaise with and strengthen relationships with ‘affiliated’ organisations. These organisations 
may include: 

• Private language schools and other organisations offering English language teaching in 
Switzerland 

• Swiss Teachers’ Association (SATE) (state school teachers) 
• Any major cantonal (state school) teachers’ associations  
• Cantonal educational authorities  
• Teacher Training Institutions (including CELTA centres) 
• IATEFL and IATEFL Associate Members 
• EAQUALS 

• etc. 

b. Together with the Secretary, maintain a list of affiliated organisations for the Executive 
Committee members  along with a commentary for internal use (what is the relationship to date, 
what is ETAS offering and what is ETAS getting in return, contact people etc). 

 

c. Public Relations Chair could also consider including additional activities as mentioned below: 

1. If possible, attend events hosted by affiliate organisations or arrange for other 
Executive Committee members to do so. 



2. Share information about events and ensure these are promoted by all parties to 
institutions and schools   

3. When possible, offer free advertising  in ETAS publications in return for advertising 
in our partners’ publications and coordinate with National Events Chair and 
coordinate with National Events Chair 

1. National Events 
Liaise with the National Events Chair to promote the Annual Conference and Professional 
Development Day. 

 

 
1. Membership recruitment 
Together with the National Events Chair. Event Team leader and Executive Committee to develop 
and implement strategies to recruit new school and associate members. 

 

 
1. Duties of all Executive Committee Members 
a. Regularly attend Executive Committee meeting 
b. Ensure the Executive Committee is informed of all ongoing and future activities 
c. Propose new strategies along with potential cost implications 
d. Justify any budget expenditure 
e. Advise on the purchase of any promotional articles for resale (book marks, pens etc) 
f. Assist with text and design of any promotional material 
g. Support other Executive Committee members as appropriate 
h. Write an annual report of their activities for the website 

 


